
Expression of interest is 
submitted using the link on the 
apprenticeship course page.

Due diligence is sent out to the 
employer for completion.

Employer returns due diligence 
online form.

Due diligence is approved and 
the application link is sent to the 
employer to share with applicant.

Employer completes supporting 
document.

Submit initial assessment for 
review. Complete bksb maths 
and English initial assessment.

An email will be sent to the 
applicant confirming receipt of 
application. The initial assessment 
process begins. This is part of the 
admissions process in addition to 
the application. Application is submitted.

Admissions will email an offer 
letter (this can also be accessed 
via EVE – your student record 
portal).

If requested, applicant will need 
to upload additional information 
to EVE (e.g. evidence of 
qualifications). Applicant must 
accept offer on EVE.

Training plan and apprenticeship 
agreement will be sent to key 
contact at organisation.

Training 
plan and 
apprenticeship 
agreement 
signed by 
employer and 
applicant and 
returned prior to the apprenticeship 
start date. Registration cannot be 
completed until the training plan 
and apprenticeship agreement are 
returned.

Applicant will be able to find their 
Cranfield email address under the 
‘Update my details’ tab in EVE.

Registry will confirm completion 
of registration or if any further 
actions are required.

Applicant completes online 
registration tasks on EVE 
(accepting terms and conditions 
and uploading requested 
documents etc.).

Applicant will receive an email 
from the Registry Team with 
online registration instructions.

Academic application is 
assessed.

For more information or help with 
your application please contact 
apprenticeships@cranfield.ac.uk

www.cranfield.ac.uk/apprenticeships
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Applicant will receive joining 
instructions from their Student 
and Academic Support (SAS) 
Lead, including a link to the 
virtual learning environment 
(VLE) and timetable information.
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